HIDTA Cost Categories Quick Reference Sheet
Personnel
Regular salary, including vacation and holiday, paid to agency employees.

Fringe
FICA, retirement, health, life, dental, other fringe benefits paid in accordance with agency policies

Overtime
Overtime pay to agency employees

Travel
Operational (witness interviews and managerial meetings)


Seminars


Conferences/training/local

Costs of travel in connection with above, including transportation, lodging, meals, and incidentals

Facilities
Lease of office space, warehouse, and other facilities

Facilities-related services, including utilities, janitorial and alarm; and improvements, upgrades, and maintenance (e.g., repairs, fumigation)

Services
All lease and rental equipment

Phones (local and long distance charges), pagers, radios, copiers, vehicles, computers, data lines, and audio/visual



Contractual services




Compensation to workforce under contract for specific projects

Consultants [computer (planning, installation), investigative, litigation]




Insurance (plans, vehicles, professional)



Photo processing

Repairs and maintenance (all except facilities) including service agreements

Training and tuition including fees, course-related books, and supplies

Postage and shipping, including overnight shipping such as FedEx

Equipment
Purchase of equipment such as:




Communications 

Audio, phones, pagers, and radios




Office

Furniture, computer work stations, equipment such as computers and accessories, copiers, fax machines, and others (e.g., shredders)




Surveillance

Electronics specialized audio and phone equipment, lens, scopes, pen register, night vision, automatic dialed number recorder




Photo:
 Cameras, lenses, and related equipment




Transportation 

Vehicle, van, plane, boat, motorcycle, as well as accessories




Video

Video and infrared night vision cameras and lenses, microwave, video monitor, VCR, transmitter, and other equipment (pinhole video and lenses)

Supplies
Books, directories, subscriptions to journals, etc



Computer software and updates and computer supplies (paper, toner, etc)



Vehicle fuel, lubricants, repaid parts


Uniforms, safety glasses, riot equipment



Other (films, office and analytical supplies)

Other Costs
Purchase of information and evidence



Items not covered elsewhere

